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EEKLY INTERNSHIP REPORT 

It Is the responsibility of each Intern to provide a dally reporting of Internship activities perform
ed throughout the duration of his/her Internship and to turn in this com

pleted report no later than W
ednesday at 

11pm
 the follow

ing Internship w
eek. 

Failure to com
plete w

eekly Internship reports correctly or deliver them
 on a consistent w

eekly basis w
ill negatively Im

pact the student's final internship grade. Form
s should 

be placed In the appropriate Assignm
ents folder In Brightspace, 

lntern's N
am

e: _N
atalie Feaser 

W
eekly R

eport#: 
11 

DATE: 
ACTIVITIES: 

½
H

O
U

R
 

TO
TAL 

(Exam
pl~: Friday, 

(D
escribe In detail all activities perform

ed) 
BREAK* 

HO
URS 

July 17, 2015) 
(see below

) 

Sent out a final details em
ail to the C

olum
bus office for their bow

ling event on Saturday, created 
11/7/23 

and delivered prizes for the H
allow

een costum
e contest w

inners, m
ailed prizes to the w

inners 
Yes 

5.5 
from

 the other offices, rescheduled M
arketing shadow

ing day for next Tuesday the 14th 

W
orked on filing and organizing the inform

ation for A
dopt a Fam

ily, joined a m
eeting about 

11/9/23 
upcom

ing Santa breakfast, w
orked on co-op postcard for M

acey, learned filing and labeling 
Yes 

5.5 
process from

 Sam
antha and began to file the paperw

ork 

M
ailed out veteran's day cards to the veteran hospital, continued filing various paperw

ork for 
11/10/23 

Sam
antha, w

orked on C
hristm

as decorations, com
pleted the co-op postcard for M

acey to print, 
delivered final giveaw

ay day gifts 
Yes 

6.5 

• If you intern 8 or m
ore hours a day, you m

ust take at least a one½
 hour break. C

onfirm
 in this colum

n that you took a½
 hour break w

hile interning 8 or m
ore hours 

that day by w
riting "Yes" in the colum

n. Breaks do not count tow
ard the total of your dally hours (so do not include them

 in your Total H
ours colum

n). 

TOTAL HOURS COM
PLETED THIS W

EEK:. 
TOTAL CUM

ULATIVE HOURS COM
PLETED: 

TOTAL HOURS REM
AINING

: 
17.5 

167.5 
0 

Internship Supervisor's Signature: C
~fu 

. 
J 

D
ate: 

II --/:I-Jo~ 3 
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